AJIMUHUCTPALIUS
KOJIBIBAHCKOI'O PAVMMOHA
HOBOCUBUPCKOU OBJIACTH

MNOCTAHOBJIEHHUE

Ot A8 £L/F Ne 74 4

06 yreprkaeHnu ITopsjika BeJleHus yueTa i OCyLIECTBIICH s XpaHCHHs!

mocTynuBIMX B AqMuHHcTpanmio  KosbIBaHCKOro paiioHa HoBocubupckoi

06J1aCTH HUCITOTHUTEIBHBIX JOKYMEHTOB 10 00pallieH1io B3bICKaHHUsl Ha CPeJICTBA
6romkera Konpisanckoro paiiona HoBocnGupckoi 061acTi 1 JOKYMEHTOB,
CBSI3aHHBIX C UX UCIIOJHEHHEM.

PyKOBOJACTBYSICb HOpPMaMmH, YCTAHOBJIEHHBIMH CTaTbIMU 242.1 u 242.%
BrokeTHoro kojekca Poccumiickoit  @Dezmepanuu, ¢ Ledbl0  OpraHu3alld
MCTIONHeHUsT  CyJeOHbIX ~ aKTOB M PEIIeHHH  HAJOroBbIX — OpPraHoB,
npeyCMaTpUBAIOIIMX  oOpalleHHe — B3bICKaHMs — Ha  Cpe/cTBa O10/KET
Konsisanckoro paifona HoBocn6upckoii 061acTu, 1o JAeHeKHbIM 0053aTebeTBa
MyHHLIMTIAJBHBIX Ka3eHHBIX yupexkaeHui KombiBanckoro paiiona HoBocnbupcko
001acT! ¥ JOKYMEHTOB, CBA3aHHBIX C UX UCTIOJIHEHUEM,

[TOCTAHOBJIIO:

1. YrBepauth npuiaraemMblii [lopsiok BejeHHA y4deTa W OCYLIECTBICHH
XpaHeHdss ~ [OCTYNMBIIMX B AJMHHHCTPALKIO KonpiBaHCKOTO ~ paiioH
HoBOCHOMpPCKOif  06MAacTH  MCIONHWTETBHEIX —JOKYMEHTOB [0  OOpalieHH
B3pICKaHMs Ha cpeicTBa  Otojpkera KonbiBaHCKoro paiona Hosocubupcko
06J1acT! ¥ JOKYMEHTOB, CBA3aHHBIX C UX UCIIOJHEHHEM.

2. Orzmeily npaBOBOM, KaapoOBOH, OpraHM3alMOHHO-KOHTPOIBHOMU paboThl
tpyna Anmunuctpaimu  KosbiBaHekoro — paioHa Hosocubupckoit obnact
(Tunsmytamsosa JLIO.) obecriednTs HampaplieHHE HACTOSLICTO [TocranoBneHu
Ha ony0nrKoBaHue B OQUIMATIbHOM HCTOYHHKE MYyHULMIIANBHBIX MPABOBBRIX aKTO
¥ HarpapjieHu# Koy [TocTaHOBIEHUs B YIIPaBI€HHE 3aKOHOMPOCKTHBIX pabot |
BeJIEHHUS perucTpa MUHUCTEPCTBA IOCTUIIMA Hosocubupckoit od1acTu.

3. MyHUIMIIAIEHOMY Ka3eHHOMY Y4YPEeXKACHHIO «KoJIbIBaHCKUHM LEHTp €IMHO
Ne)KYPHOH JAMCIIeTYEPCKOH CITyKObI, CHCTEMBI 112, MaTepuaibHO-TEXHUIECKOT)
compoBoskienus» (Casenses B.C.) obecrieunTh pasMelleHHe  HACTOSIICT
[TocTaHOBIICHUS Ha OPUIHATBHOM caiiTe AJAMUHUCTPALIMH KonpiBaHCKOIO panoH
HoBocubupckoii 001acTH.

4. KOHTpOIb 3a MCIIOJIHEHMEM HACTOSIIEro IOCTAHOBJICHHs BO3JIOXKHTL H
saMecTUTeNnsT TNaBbl aaMHHHCTparmu KombiBarckoro paiiona Hosocubupckow
oOsactu Jonuna A.B.
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YrBepKIeH

[TocTaHoBIeHUEM AJIMUHUACTpALIA]

KospIBaHCKOTO paroHa
HoBocubupckoit obnactu

OT 05 1018 Ne 74~ 4

ITopsimok
Be/IeHHs yUeTa 1 OCyLIeCTBJIeH)s XPaHEeH s [OCTYMHBIIMX B
AnMuHucTpanio  KoIbBaHCKOro paioHa HoBocubupckoii 0b1actH

ACITIOIHUTEJILHBIX JTIOKYMEHTOB I10 06pameﬂmo B3bICKAHHWS Ha Cpe/icTBa 6IO,H,}KC'].

KonsiBanckoro paiiona HoBocHOMpCEKoit 001acTH U AOKYMEHTOB, CBA3AHHDBIX C Y
WCTIOJIHEHUEM.
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1. Hacrosmuii ITopsIoK BeieHHs ydeTa W OCYLIECTBICHMS XPaHCHUA

MOCTYNMUBIIMX B AJIMHHHCTPALHUIO KonsiBarckoro paiiona Hosocubupckph

obacT MCHOJHHUTEIbHBIX JOKYMEHTOB 1o 06pameHHm B3bICKAHHMA Ha Cpe/cCT

Grojkera  KonbiBaHCKOro panoHa HoBocubOupckoil obnacti ¥ JIOKyMEHTOB,
CBI3AHHBIX ¢ MX mcroiHenueM (manee — [lopsiok) yCTaHaBIMBACT MPOLCAYPY

BeJleHNs y4yeTa M OCYILIECTBICHHMS XpaHCHMA Anmuauctpanuen KosbIBaHCKG

paitona HoBocuOupckoi obnacT (manee — AJMUHMCTPALMS) UCIIOJTHUTEIBHBIX

JIOKYMEHTOB, ~ Tpe/lyCMaTpUBaOLIHMX oOpamieHue B3bICKaHWs Ha  CpeiaCt

Gromkera KonbiBaHCKOro — paiioHa Hosocubupckoit — obmactu  (nainee
JCIIOMHUTEIbHBIX JOKYMEHTOB), a TaKkke JOKYMEHTOB CBA3aHHBIX C
UCTIOJTHEHUEM.

2. Vyer ¥ XpaHeHue MOCTYIHUBIIMX B AJIMUHMCTPALMIO B COOTBETCTBUM C

Unctpykiueil 00 opraHuzaliy HMCIIOJHCHHH cyeOHBIX aKTOB K PpelleH

%051

HAJOTOBBIX OPraHOB , MpPelyCMaTPUBAIOIMX 00pallleHne B3bICKaHMs Ha cpeactBa
Gromkera KoJbIBaHCKOrO panoHa HoBocubupckoit 00sacT 110 JICHEKHPIM

s

06s13aTeNbCTBAM MYHHIIMIIATBHBIX Ka3eHHBIX YUPEKACHUH KosbiBaHCKOrO pan@Ha

HoBocubupckoit  0051acTy, YTBEPIKICHHON TTOCTAaHOBJICHHEM AIMUHHCTpAIL

HH

KonbiBanckoro paitona HoBocubupekoii obnactu ot 19.12.2018 Ne 1423-a OO0

yrBepikaeHur MHCTpYKIuH 06 OpraHM3aluM HMCIHOJHEHUH CyACOHBIX aKTOR
pelieHuii HaJIOroBbIX OPraHOB, NMPEelyCMaTPUBAIOLIHNX oOpaliieHre B3bICKaHHUs
cpenctBa Olo/pkera KonbiBaHCKOro paiiona  Hosocubupckoi obmacty

54
Ha
110

JeHeXHBIM  00s3aTeNbCTBaM  MYHHLMTATBHBIX KA3eHHBIX  yUYpPeKACHUH
KonpiBaHckoro paitona HoBocubupckoi ob6nactu» (manee — WHCTpyKius)
HCMOTHUTEIBHBIX JIOKYMEHTOB OCYLECTBIISIETCs OTACTIOM OyxraaTepckoro ydeta u

OTYETHOCTH AJMHHUCTpALHH (Jlajiee — OTBETCTBEHHBIH COTPY AHMK-MCTIOTHUTEN
3. Yuer W XpaHeHHe MOCTYNHBIIMX B AJMHHUCTPALHIO M CIIOJIHUTENbH

JOKyMEHTOB Ipon3soautest B JKypHane perucTpaii 1 y4era MCHOJHUTEIbH

b).
bIX
BbIX

JIOKYMEHTOB, ~ TIP€/lyCMaTpUBAOLIHAX obpalieHde B3bICKaHWs Ha  Cpea¢TBa
Gromkera KojbIBAaHCKOro paloHa Hosocubupckoii obnacti (nanee — AypHan

yueTa), ABJISIOLUMCs ITPHUIIOKEHHEM Ne 1 k HacrosieMy ITopsaxy.




1) Ipu noctyruieHuH B AJIMHHHCTPALIMIO MUCIIOJIHUTENbHBIX JIOKYMEHTOB B
coorBercTBuM ¢ myHKTOM 2.1. 1 3.1. MHCTpyKUMH OTBETCTBEHHBIH COTPYIHUK
UCTIOJIHUTENb 3anoniHseT rpadsl 1-15 XKypnaina y4dera.

2) Iocne popmupoBaHus ¥YBeJIOMIIEHUS O MOCTYIVICHUM HUCIIOJHUTEILHOTD
nokyMeHTa (ciy:keGHOM 3aliCKu) B COOTBETCTBHM C INyHKTOM 2.4. 1 3.3.
MHCTPYKIIMM OTBETCTBEHHBIH COTPYIHUK-HCIIONHUTENb 3anosHser rpapsi 16-17
XKypHnana yyera.

3) [TIlocne BpyuyeHHs JOKHUKY  YBEIOMJIEHHS O  TOCTYIUICHUM
HCIIOJIHUTEIBHOrO0 JOKYMEHTa JIMYHO TI0J] MOANMCh WM TOCHe I0Jy4eHHs
MIOYTOBOIO YBEJOMJIEHHs O BPYYEHMH NOJDKHUKY YBEIOMIICHHs O MOCTYIUICHUM
UCIIOJIHUTENIBHOIO ~ JOKYMEHTa  OTBETCTBEHHBIM  COTPYIHHK-HCIIOJHUTEb
sanonHsieT rpady 18 JKypnana yyera.

4) Tlocne mojiydeHus MUCbMa JOJDKHHKA B COOTBETCTBHH C IyHKTOM 2.
VHCTPYKIIMKM OTBETCTBEHHbI COTPYIHMK-HCIIONHHUTENDb 3anoiHser rpagsr 19-2
XKypnana yyera.

5) TIlpu mnocTyruieHud B AJMUHHMCTPAUMIO TIpaduka BbILIAT  TIO
MCTIOJIHATEILHOMY JIOKYMEHTY B COOTBETCTBMM C IyHKTOM 2.6. MHCTpyKuIup
OTBETCTBEHHbIH COTPYAHUK-MCIIONHUTENb 3anojHserT rpadper 21-22 JKypnaia
yJera.

)

6) Ilpu mocTymieHud B AJMUHHUCTPALMIO KOMMM 3anpoca-TpeboBaHHs
JODKHUKA B COOTBeTCTBMM ¢ myHKTOM 2.10. VHCTpyKuMM OTBETCTBECHHBIH
COTpPYIHHK-HCIIONHATEb 3ar0JHsAeT rpadnl 23-24 JKypHana yJera.

[Ipu nocTymieHHH B AJMHHHCTPALMIO 3alpoca IJaBHOIO pacropsianTess
cpencts  Grojukera Kosmbianckoro — paiiona  Hoocubupckoi obnactu |B
coorBeTcTBMM ¢ nyHktoM 2.10 MHCTpyKUMM OTBETCTBEHHBIH COTPYAHHK-
MCITOJTHUTEB 3anonnseT rpadsul 25-26 JKypHana yuera.

7) B ciyuae HampasieHHMs B3BICKATEIIO 3a1poca 00 yTOYHEHHH PEKBU3HTQB
GAHKOBCKOrO cueTa B TOpSJKe, NpPeIyCMOTPEHHOM myHKTamu 2.7. u 3.4
VHCTPYKIIMH OTBETCTBEHHBIH COTPYAHUK-HCIOIHUTENb 3aTOIHACT rpagbr 27-28
XKypHana yuera.

[Ipn mnocTymwieHud B AJMHHHCTPALMIO IMOYTOBOTO YBEJOMJIECHHS |O
BpYYeHHH B3BICKATENO 3ampoca 06 YTOUHEHWH PEKBU3MTOB OAaHKOBCKOrO cveta
OTBETCTBEHHBIN COTPYAHMK-UCIIONHUATENb 3anonHseT rpady 29 JKyphana y4era.

[Ipy MOCTYIUIEHHH OT B3bIcKaTens MHpopMaLuy 00 yTOUHEHUH PEKBU3HUT(OB
GAHKOBCKOIO CUeTa OTBETCTBEHHBIH COTDPYIHHMK-MCIIONHHUTENb 3allOjHAET Tpadyl
30-31 XKypnana yuyera.

8) INocie dopMupoBanusi YBEIOMICHHS O MPUOCTAHOBICHHH OTepalui Ha
JMLEBBIX cyeTax B MOPsIKe, MpefAycMOTpeHHOM myHkrtamu 2.9. u 2.10 2.1
VHCTPYKIMH, OTBETCTBEHHBIH COTPYIHUK-UCIIOIHUTE/b 3aTOIHACT rpa¢ger 32-33
XKypnana ydera.

9) Ilocne QopmupoBanus YBeIOMIEHHsT O BO30OHOBJICHHH onepauui Ha
JMIEBBIX CUeTax B MOPSIKe, TpepycMoTpeHHoM myHktamu 2.8., HMHCTpyKUHMM,
OTBETCTBEHHbIl COTPYIHUK-HCTIONHUTENb 3amonHaeT rpader 34-35 JKypnaja
yyera.
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10) Ilocne ¢opmupoBanus YBeIOMJICHHS O HEUCIOIHCHHM JIODKHMKO
TpeGOBaHH HCIOIHATENLHOTO AOKYMEHTA B MOpSIKE, MPeyCMOTPEHHOM 2.1]
VHCTPYKIIMH OTBETCTBEHHBIA COTPYIHHK-HCIIOJHUTE/L 3aTl0NHACT rpadpl 36-3
XKypnana y4era.

11) B ciydae HCIOMHEHHUS TOJDKHHKOM TpeOOBaHUM HCIIOJHUTEIBHOIO
JIOKYMEHTa OTBETCTBEHHBIH COTPYAHUK-HUCIIONHUTEIb

12) B ciyuae BO3BpaTa MCIOJHHTEIBHOIO JIOKYMEHTA B3BICKATE/IIO MK
CyJl B COOTBETCTBHU C IyHKTaMH 1.3., 1.4. 22, 3.5, 3.6. Hucrpykuyu
OTBETCTBEHHBIM COTPYAHUK-UCIIOJHUTEIb 3aIOJIHACT rpadpr 41-43 Kypuajia

ydera.
13) B cnydae BO3HMKHOBEHMSI OOCTOSITENLCTB JUIsl MPHUOCTAHOBICHHA

HCIIOTHEHHS! HCIIOMHUTEIBHBIX JOKYMEHTOB B COOTBETCTBHH C TyHKTOM 2.13, 2.14.
u 3.8. VHCTpYKIMK, OTBETCTBEHHBIH COTPYIHHK-HUCIIONHATEIb 3aTI0IHACT rpadj

44-46 XypHana y4deTa.
14) B ciydae BO3HUKHOBEHHS 06CTOATENBCTB  [JISI  BO30OHOBIECHHS

HCIIOMHEHUSI MCTIOJIHUTEIBHBIX JIOKYMEHTOB B COOTBETCTBHMH C ITyHKTOM 2.13.
MHCTPYKIMK, OTBETCTBEHHBI COTPYAHMK-UCTIOIHATENb 3allOJHICT rpader 47-#8
Kypnana yuera.

15) Ipu HeobxoaumocTH oTpaxenus B JKypHaie yuera uHbOopMaL|u, st
KOTOpOM He NpeiyCMOTPEeHBI ClelHalbHbIC rpadybl, OTBETCTBEHHBIA COTPYIHHK-
HcronuuTeNs 3anonnset rpady 49 JKyphana yuyera.

4, Tlpu  mNOCTYIJIeHMM  JUIsi  MCIOJHCHMS B AJIMUHHUCTPALHIO
MCIIONHUTENbHBIX  JOKYMEHTOB ~ OTBETCTBEHHBIH  COTPYAHHK-HCHOIHATEIH
dopmupyeT oTAenbHOe neno. Bce mocTymuBIIME B pamKax UCIIOJTHUTEIBHOTO
POU3BO/CTBA JIOKYMEHTBI (KOIMUHU JIOKYMEHTOB), B TOM YHCJIe pPAaCIUCKH,
I0YTOBbIE YBEJOMIEHHs, @ TaKkKe WHbIe NOKYMEHTBI MOAIIMBAIOTCA B ACI0
XpaHsaTcs B AJMHHMCTpallMM B COOTBETCTBHM C IpaBHIaMH OpraHusaryu
apXMBHOTO Jiena ¥ OJHOBPEMCHHO uHOOPMHUPYET YIpaBleHHe (QUHAHCOB
HATOrOBOI mouTHKK KonbiBanckoro paiiona HoBocOupekoi obnacTu.

5 OTBEeTCTBEHHOCTh 3a BeJeHHe YydeTa M OCYLIECTBJIECHHE XPaHCHI,
[OCTYNHBIIMX B AJIMHHUCTPALHIO HCTIOJHUTEIBHBIX TOKYMEHTOB BO3JIaraeTcs |Ha
OTBETCTBEHHOTO COTPYAHHMKA —HCTIOTHUTEIIsE AZIMUHUCTPALH




JKYPHAJI PETUCTPALIMY U VUETA UCTTOJTHUTEJIbHBIX JJOKYMEHTOB,
IMTpuioxenue Nel

N n/n| Homep [ Aata | Micnonnutenshbl | CyaebHb! | Konuy MHH] Han | HH | Hawn [Ucxo|Peks| Cym | Cym | Yeepomner| [lata Mucbmo Mpacpwk | YTOM
wcnonH |npeas| cepu | pata| Hawn |Hom |paTa| €CTBO fon | men |Babick| MeH | Asw| [nauT| mMa, | Ma, [ Hom | pata | BPY4E | Hom | aaTa| HoMme | AaTa 3a
wTenbH |ABneH| g |Bbigalmen | ep nucTos uuk|oBan|atensa|oead| wia | bl |B3LIC|NOAN| ep HAa | ep p 10N

oro A HOMe| 4um oBa | gen npuno a we ne | Hom |BaHK| Kuea | exa yBeno ep
Aokyme [ucnon| p el a HKeHUs aon (®.U| ep n |osck |emas| was MIIEHN
HTa, |HuUTEnN cyne YHUK .0) |paTta| oro | mo |B3bIC a
NPUCBO | bHOro BHor as B3bIC| 3358 | cYeT | ucno | kaHu
EHHbIN | OOKYM o cooT kaTe |neHn| a |nHuT| 0B
npu |eHTak opra BETC na | s |e3bic|ensH|cooT
pervcTp | nenon Ha TBUN cooT |B3bic|kaTe | oMy | BETC
1 2 3 4 5 6 I 8 9 10 | Ad 12 13 | 14 |16 | 16 17 | 18 19 20 21| 22| 23 24 25




MCNONHEHO

NpPUOCTaHOBNEHO WK NPEKPALLEHD UcnoaHeHue

- |ucnonHaeTca
- |Bo3BpaweHo
HeHHue peksusnToB | lNpuocTaHoBNEH WcnonHeHo Bosepar |Mpuocraroene | BosoBHo
Inpoc o WHdopm | Yeeao | YBeaom | ¢ nuuesbix |C WHbIX CHETOB| yBEAOM | NP4 | OCHOBaHWe | Npu| OCHOBaAH
nartal| pa|exon| ex | HO | oa|HoM| pa nnatex| nnatexHoe |Hom|pa| YH@ | Haum |paTa|YWH|Hau|aaTa
Ta|qwm |oa|me|Ta| ep | Ta [ho |paT|cy |Home |paT |cy | €P | T@ BO3B | meH a | me
no| A AWl p Mela M |p a [mm pataosa 803 |HoB DumeyaH C loKyMlaTa cTaTyc
ny4|HomMme| an p Ma a.p ne BPa|aHu
ed| p |Aa V6. AOKY Tale
nsa Ta MEHT JOK
3an aun yM
po cyae €HT
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